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SHERWOOD CLEANING GROUP LTD

RESPONSIBILITY FOR HEALTH AND SAFETY

STATEMENT OF GENERAL POLICY

The Chief Executive of Sherwood Cleaning Group Ml continue to take care of the Health & Safefyall its
employees, having regard to its relevant statubdtigations under the Health and Safety Act 197d amy other
regulations made under this legislation.

The Chief Executive will also pay due attentionthe need for conducting its undertakings in sucthag as to
ensure, so far as is reasonably practical, thatopernot in its employment who may be affected tbywiork
activities are not exposed to risks, which couféctftheir Health & Safety.

In respect of moral responsibilities to its empkege The Chief Executive will endeavor to provide thest
possible conditions of work, which will influencleet health, welfare & safety of its employees.

In continuance of its legal & moral duties undeisérg Health & Safety legislation, The Chief Ex&ea will
make use of any machinery that exists in respansiealth & Safety matters throughout its work atieg.

A

P N\ N Yely

Signed: v

Chief Executive Officer
Sherwood Cleaning Group Limited

Date: 30.03.2007
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FOREWORD

Good health is the most prized possession thabhuog can hope for and the Health and Safety akiot 1974
is aimed at preserving this possession, by bringmgules and regulations to ensure that the utroast is
practiced whilst carrying out daily tasks.

Whilst it is important that acts and omissions @b cause injury to us, it is just as important ety do not result
in injury to our fellow workers, hence the claugaposing penalties on employers and employees.alike

You may feel some regulations are an intrusion jpéosonal liberty, but this is the law, which issigmed to
protect our health and safety in the long term.

Every employee is responsible in his or her owhtrigr their own safety and the safety of theitdel workers
and consequently, it is essential that we adheialgtto the laid down procedures for all duties.
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MANAGEMENT RESPONSIBILITIES

The Chief Executive of the Sherwood Cleaning Group Ltd. is accountdbiethe implementation of its Health
and Safety policy, as it affects the cleaning,tfaml & business activities of the Sherwood CleanGroup Ltd.
The Chief Executive will keep abreast of the GroHpslth & Safety performance through the Operatidinsctor
& Branch Managers. To assist him in meeting hisgattions under the Health & Safety at Work Act &eit
relevant legislation & Codes of Practice, he wilvalve as necessary the help & guidance of somsidmut
consultancy & expertise.

The Company Secretarywill give administrative and professional supptmtthe Chief Executive as may be
considered necessary for issues of Health and\ySafeit affects any commercial or functional aspefcthe
business

The Group Business Development Executivevill always keep in mind when dealing with any imess
development the Groups responsibilities in mairntgirstandards of health and safety as outlinedénGroups
Health and Safety Policy document.

The Operations Executives of the Sherwood Cleaning Group Ltd. will acquainfiaémiliarize themselves with
the laid down procedures & safety practices whieachto be maintained as indicated in the Groupfst$aolicy
using their Branch Managers as a channel of congation in the work place.

The Health & Safety / Compliance Executiveis not an employee of the Sherwood Cleaning Grotth &
consequently has no executive responsibility & dmdcomes involved on matters relating to Health #e§/
affecting the Group’s activities under the HealthS&fety at Work Act when requested to do so byGhef
Executive.

The Contract Managers are responsible to the Operations Director for nguthe line Managers under their
direct control understand their accountability tlee implementation of safe working practices. Irttadir business
& customer premises

Area Managers & Supervisors: These line Managers are at the sharp end of tbimdms & it is their strict
responsibility to ensure that all legislative regaients/Company Safety rules and the Health & $afeiWork
Act 1974 are communicated to employee’s on a nedchdw basis as they apply to their various wortvéies
carried out under their direct control.

The Special Projects Executives accountable to the Chief Executive of the Shedv@leaning Group Ltd. when
dealing with specific projects to ensure that eljislative requirements as they apply to the indendiork
activities & where she is unsure about any aspéthese implementations, she will seek specialibtice as
appropriate.

Administration: The person responsible to the Chief Executive fdmiistration in the Sherwood Cleaning
Group Ltd., although office based needs to be familith the Group’s Health & Safety Policy or anther
relevant documents related to Health & Safety matie order to be an effective means of co-ordomai&
communication.

All employee’s — cleaning operativesf the Sherwood Cleaning Group Ltd. have a clespaasibility under the
Health & Safety at Work Act 1974 to comply with &8lafety regulations as they apply to their own wackvity,
including non company employee’s/visitors who cooédaffected by their acts or omissions resultindanger or
accident.
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ACCIDENT REPORTING - RIDDOR 1995

In compliance with the RIDDOR regulations 199%. the reporting of industrial diseases and demge
occurrences regulations, Sherwood Cleaning Group, Wtill maintain strict compliance with the regtitems
which exist regarding the reporting of accidents.

Every injury, however slight, must be reported t@sponsible person in charge, so that this caredmrded in the
accident book, which is kept at the Groups maitcefpremises, and the appropriate action can bentakll
accidents will be carefully investigated and pessimecurring lost time, through injury at work, wile interviewed
by a responsible person in charge on their retumark.

It needs to be understood that these respongiil& procedures apply to employee’s, invitee'sjtets, and
customers, including violence & in specific casmscide. Note: More detailed information on acaidieeporting

can be found in the RIDDOR Regulations 1995, whielm be obtained from HMSO Book shops, Sudbury,

Suffolk.
AMENDMENTS

Amendments to the Sherwood Cleaning Group Ltd. tHeahd Safety policy will be made, when necessary,

through the resources of the Directors & Senior dpment at Sherwood Cleaning Group Ltd., who magkia
the assistance of a specialist or competent peémsbealth and safety matters before making suchgde All the
holders of this Health and Safety policy document $herwood Cleaning Group Ltd. will be recipienfsthe
information and changes that it has been foundssecg to make.

COSHH REGULATIONS 1994 —
(CONTROL OF SUBSTANCES HAZARDOUS TO HEALTH) & UPDATED IN 1999

The Sherwood Cleaning Group of Contractors do meehany of their work place situations or premikege
quantities of Hazardous chemicals or in use. Idede be understood that quantity is not the ingrarfactor in
applying these regulations but more so that a otemis use which is potentially hazardous to health
compliance with these regulations, the under maetioprocedures have been established, implementedid
be kept under constant review.

1. An overall chemical assessment will be carried @uthe chemical and detergent substances usedein th

Groups Cleaning activities.

2. A master chemical register outlining the risks vithigight exist & the controls necessary.

3. In all work situations ‘Chemical in use Informatias available or displayed complete with the mautfirers
data sheet only for the cleaning substances usadpecific work situation.

4. Every member of the work force will be given indoat training on the COSHH regulations including the

chemicals in use.

New starters and temporary staff receive the saohgction training package.

Retraining due to the introduction of new chemmabstances will be strictly monitored and refreshaning

considered at intervals.

7. There is a strict responsibility for keeping traigirecords & these will identify the type of traigicarried out
& the time taken to complete this instruction.

o g

Note: All records will be made available for inspen if required by clients.
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DISPLAY SCREEN EQUIPMENT

Further to the implementation of the Display Scr&gpipment Regulations 1992, which clearly outlihe need
for the following course of action:-
1. Assessments to be carried out on all display ssraad workstations.

2. A display screen user is someone who works for oars continuously on display screen equipment and

workstations.

3. A display screen operator, due to the risk of dyairs from the digital display, is entitled to ayeetest from a
qualified occupational health practitioner.

4. The screen operator has the right to an eye sagtwhich must be carried out by a registered @irtic
optician.

5. Where a person who does not normally wear glasseequired and prescribed by a competent authaity
use glasses when working on display screen equiprBaerwood Cleaning Group Ltd. must provide adasi
appliance (spectacles) free of charge.

Note: Other concerns will also be taken into coastion, conflicting light, desk height, adjustabigivel chair,
and work station layout and document holder.

DOCUMENTATION AND RECORDS

Records will be kept at the Sherwood Cleaning Growgp Main office, where appropriate, to meet bstatutory

and Group needs as follows:-

1. Library of necessary legislation and relevant coofepractice related to the Health & Safety asffiécs its
employee’s, including the various cleaning & maiaece activities carried out by Sherwood Cleaningu@.

2. Accident books, report forms, investigation recofdsms F 2508, Policy documents, chemical registeany

other statistical information will be held/maintath & made available as required at the Group office

premises.

3. Inspection and examination reports of any liftsét®or any other items of work equipment whichraired
legally to comply with legislation, if used in ti&oup business.

4. Accident liability or fire insurance certificates appropriate will be retained at the Sherwood @teaGroup
Ltd. office premises.

THE ELECTRICITY REGULATIONS 1989

In compliance with part 2 of these regulations whiame into force in April 1990 and which happitythe main
to our particular business activities & therefoeeds our strict compliance. Due to the peripatattovities of the
Sherwood Cleaning Group Ltd., spread out acros&la area of operation, a firm commitment will beegi to the
following:-

1. Visual checks before using electrically poweredwam scrubbing & polishing machines will be to emsur
there is no loose wiring, split‘fdamaged cablessdoor broken plugs which will put the equipment olitise
until repaired.

2. Portable Electrical Equipment will be checked &pasted on at least a 12 monthly frequency in canpk
with the above regulations & such equipment wildan adhesive label indicating the date of maarea.

3. It will be made clear to all employee’s that theysnisolate from the power source when working iga |
equipment & in practical working terms, means nalyutting the switch to an off position but at tines
removing the electrical plug from the power soumdete: Electrical repairs will only be carried doy a
qualified & competent person.



| SHERWOOD CLEANING GROUP PAGE 9 |
| HEALTH AND SAFETY POLICY DOCUMENT |

FINANCIAL PROVISIONS

Day to day repairs, maintenance and adjustmentsthk equipment which form part of normal businestvities

will be considered by the appropriate responsiliie managers as part of their existing budgetiracgulures.
Where improvements to Health and Safety are a nisgoe and could not have been foreseen, finaresaurces
will be given serious consideration and the autgidior dealing with such matters is at Director ebwat the
Groups main board meetings.

FIRE PRECAUTIONS

In most cases the employees of the Sherwood ClgdBiiaup Ltd. carry out work in other companies pgsas &
in the interest of personal safety all employedlslye instructed by the responsible person in ghas follows:-
1. Know what the fire alarm sounds like, is it a w®lla buzzer.
2. Where the nearest fire exit is & alternative esdape your place of work.
3. How to sound the alarm in case of fire.
4. To call the fire brigade
* Where there is an in house responsibility or paihicontact to call the fire brigade then this mbst
followed at all times,
« Dial 999 & ask for the fire brigade
»  Speak slowly/clearly giving the company name, asl& location of the fire
5. Without putting your person at risk, close all wimgs & doors.
6. Do not collect your belongings or attempt to beeeohevacuate to safe place immediately
7. Do not renter the building until the fire officeays it is safe to do so.

GENERAL EMPLOYEE RESPONSIBILITIES

Employees will be made aware of their responsiéditunder the Health & Safety at Work Act 1974 bfith

themselves & for others by their actions or omissidrhe Group Safety rules as follows:-

1. To take reasonable care to avoid injuries to théraseor to others in their activities by actingaimesponsible

& safe manner

To co-operate with their employers in meeting statu& group safety requirements

To use at all times protective equipment & protectilothing provided

To practice good housekeeping & tidiness

To undergo necessary safety training as & wheresszry

Not to interfere with or misuse anything providedtotect their Health & Safety or welfare

Make themselves aware of the Group’s Health & $gfeticy

Report all accidents, no matter how minor whichhhigccur

Report all defects & unsafe situation

0. Use all chemical substances as per the informatiate available by the Sherwood Cleaning Group &tithe
responsible person in charge as part of the opetraiaing programme.

BoOxxNoOMWN

HEAD PROTECTION REGULATIONS 1992

The Sherwood Cleaning Group Limited due to theedhnature of their work activities realise the impoce of
these regulations.

Where there is any risk whatsoever of employeesisiting personnel being injured by objects/missifalling
from a height to people working or walking arouraldw, the wearing of hard hats will be mandatotyo@d any
of our operatives have to work in confined or liestd places, bump caps could well be issued & vwasran
alternative in these particular circumstances ¢ocbnventional hard hats.
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LADDERS AND STEPS

The Sherwood Cleaning Group Ltd by the very natfrids work activities has a specific major riskiedto the
regular use of ladders/steps, zip up staging, Wwidrplatforms, bosons chair, cradles, platformotingman’s
boards’ & in some cases absailing all of which do@quire employees to work at various heights dotrolled
& disciplined manner.

Taking into consideration the Health & Safety Exe@i guidance notes, including British Standardoter

informed publications, including some specific retsessment modules, the Sherwood Cleaning Gralihds

laid down some strict working procedures & safaeys of work.

« It needs to be understood that not all employeeaxperatives need any of these items of equipmedo tilneir
work, however, no one is allowed to use or workhwhis equipment without careful instructions & sifie
training.

 The Group ensures whether their own employees brcemtractors that people using such equipment &

methods as cradle work, bosons chair, absailindgaufic platform are certified to perform thesekgas

e Such training & copies of certificates, competendk be retained for inspection purposes at therappate
head office premises

« Each piece of equipment will be identifiable & wile regularly inspected prior to use & certificatdthe
prescribed intervals in compliance with regulatagquirements for mechanical lifting & suspending
equipment of this nature

It of critical importance that a safe system of kisrlaid down for people working at heights ondats and steps,

1. Ladders and steps must be kept in good repairrespcted prior to use,

2. Step ladders and trestles must be spread to thaenidiisecured with chains, ropes and stays,

3. Where trestles and platform boards are used, anydtiove 2 metres must have slots and safety rails,

4. Steps and trestles must be placed at right anglé=tpoint of work and leveled,

5. When using steps or ladders, work should not beechout from the top step or platform nor shoulorky
entail over reaching,

6. The top tread of a pair of steps, e.g. tool stehfuld not be used for foot support, unless theemniextension
to provide a hand rail,

7. Only one person on ladders or steps at one give ti

8. Ifin a doorway, the door should be raised backsewlired,

9. Persons working off extension ladders should enthag where possible, they are lashed to a sqmirg at

the top and footed at the bottom with a personspezially acquired piece of safety equipment,
10. Aluminum ladders and steps are preferable to thedvdesign; however, where wooden steps, laddesst/ds
are in use, they should not be painted as crackakmesses can not easily be seen.

MANUAL HANDLING OPERATIONS REGULATIONS 1992

The Manual Handling Operations Regulations 1992atrec law in January 1993. They cover a number of

considerations. Lifting, lowering, carrying, pushjnpulling, hoisting or moving by bodily force, dtion,
magnitude, including posture adopted. There areesactivities carried out by Sherwood Cleaning Gratg s
where some aspects of these regulations clearlgpgty. Therefore in order to comply with these tagans,
Sherwood Cleaning Group Ltd will implement and niaiim the following procedures:-

1. A common-sense & practical assessments of risk vglicarried out by responsible management including

experienced work place operative

2. Where necessary, professional advice from a H&aBafety consultant or occupational Health nursg e
sought if considered necessary

3. Training instruction on lifting, handling, ergonarsj kinetics which may require specialist advicavi# form
part of the operator training package by the resitde person in charge
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MEASUREMENT OF EFFECTIVENESS

Under the Health & Safety at Work Act 1974, empkg/dave a regulatory responsibility, as far ag@sonably

practical, to maintain safe places & safe systefnwark. Therefore, the following means of monitayisafety

standards and effectiveness will be used:-

1. Where practicably feasible, regular Health & Safglecks will be made by the responsible managerook
place supervisor during work periods in a routiasig

2. Most of the Sherwood Cleaning Group Ltd work atitdég are in other peoples premises, however, erapby

will be encouraged to report any risks or hazaamgheir own responsible person in charge so that th

appropriate corrective action can be taken

Accident reporting & investigation is a legal respibility & this will be treated with serious comimient

Where necessary ‘Safe Systems of Work’ will be udeld in the operator training for each specific kvor

activity.

P w

OCCUPATIONAL EXPOSURE TO FOOD AND OTHER DUSTS

The Sherwood Cleaning Group Limited have been awheeprescribed listing of dusts which have beearty
identified as hazardous to Health.
Note: Should additional information be requiredstisi regularly published by HSE Guidance note EH40

Health
However similar conclusions may be drawn from samisal exposure to any form of dusts including
fumes/heat/noise etc. & the constant levels of sypothroughout a working period. Some examples:-
1. Constant exposure to certain dusts which may eadintcause allergic hypersensitivity presentingdathma
if it affects the lung or dermatitis.
2. Exposure to toxic agents on raw materials such @sldrspores and other micro biological agentsduest
from sacks, packing materials, traces of fumigawt @her chemicals.

The Sherwood Cleaning Group Ltd. have a firm commaitt to ensuring the Health of their employees &#keh
considered necessary dust or other contaminantbeviheasured by a competent resource & the neyessEon
taken.

OFFICE SAFETY

All accidents within the Groups own office premisgsl be included in the Sherwood Cleaning Grouml.Lt
accident reporting procedures & included in anyistieal records. To ensure a safe work placentite will be
given by everyone to the under mentioned hazards.

Condition of floors & stairs

Worn stair treads

Missing or damaged hand rails

Worn floor coverings

Broken or splintered glass

Obstructions in corridors/places of access, i.mifure, cartons, trolleys etc.

Poor lighting & badly located or sighted switchestjzularly in stores & on staircases

Trailing telephone wires & electrical cables

Protruding drawers of filing cabinets & desks

10 Insecure means of reaching up to higher levels ingbcure steps or standing on conventional oreldveivairs
11. Untidiness, poor housekeeping

12. Smoking & carelessness.

CoNoTrONE
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OUTSIDE AUTHORITIES

There will be times when visits will be made fromt€ide Authorities with regard to matters of Hedltlsafety,
Environmental Health and Safety Officers, Britistar®lard Auditors & other outside agencies with rdga the
Groups cleaning activities & services.

Where such visits are known in advance, the apfatgpsenior board Director must be made aware di sisits
& where possible any additional information.

Due to the varied nature & wide spread activititshe Sherwood Cleaning Group Ltd., the approprisgior

board Director will ensure the necessary persoasrade available on whatever site or work statidren this is
considered practical & necessary

PERSONAL PROTECTIVE EQUIPMENT

In compliance with the Personal Protective Equipni®egulations 1992, the Sherwood Cleaning Group it

accept responsibility for the following: -

1. Where there is a risk of injury, approved proteetilothing & equipment will be provided

2. Wearer suitability, acceptability, coupled with mesary training & instruction will not be overloake

3. Checks on maintenance & condition will be made Hmy tesponsible person in charge with concernstkieat
equipment is being correctly used & not abused

4. The Sherwood Cleaning Group Ltd. as a means ofraio&t ownership will require a signature indicating
responsibility by the user & wearer

REVIEW OF SAFETY POLICY & ARRANGEMENTS

The Sherwood Cleaning Group Ltd. accept the neethfo Policy Statement, Organisation and Arrangesném
be reviewed on an Annual basis unless the chamgesanumerous that an interim update needs toplake.

It is understood that the Health & Safety at Woret A974 is an enabling act & therefore can havengbs or
updates made at anytime which could affect the tH&alSafety Policy document.

New legislation could also be introduced which dike affect the business activities of the Sherw@idaning
Group Ltd. & needs to be reflected in the SafetljdgoWhere such changes or alterations take pkhese will be
recorded & put in place by a responsible & appaimgerson in the Group who may invoke some assistbom a
Health & Safety Consultant.

RISK ASSESSMENT

In compliance with the Management of Health andefyaht Work Regulations 1993 (further updated i99)9
requires a company or organisation to make sure ahaisks to peoples safety have been coveretn wie
frequency, severity of risk and injury clearly idiéed in the assessment, but more importantlypmmitment to
dealing with such risks, which in broad terms, basn included in this policy document.

The Sherwood Cleaning Group Ltd. because of thpgietic nature of its work activities has dealthathis, not
going over the top but with a degree of common sessthis relates to their industry & the widesgreature of
their work activities.

With this in mind, standard risk assessment modude® been compiled, keeping in mind the repetitiatire that
most of the work involves however in a number o&dfic cases certain specific assessments have been
completed.
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SAFETY MEETINGS

It is with the needs of health and safety in miaslthey relate to the various cleaning and mainnactivities
carried out by Sherwood Cleaning Group Ltd. as tbpgrate in a number of locations throughout théeddn
Kingdom, that a two tier system of safety meetiwhich will provide an effective communications libktween a
Head Office Safety Steering Committee at Oakwoodidep Hertford and the action groups covering Shedwo
Group Cleaning Services and other operational elésres may be necessary.

1. Safety Steering Committee:

Responsibilities

a) To establish health and safety policy.

b) To determine priorities for action plans.

¢) Torecommend the allocation of necessary fundséaith and safety measures.
d) To keep abreast of all legislative developments.

e) To monitor performance

Composition:
The Chief Executive or appointed Director is chamof the steering committee. Other members wiffoayed

deputies, representing the main cleaning serviedther operational elements.

Agenda and Minutes:

The secretary will be appointed who will prepare theeting agenda in conjunction with the chairmerg
circulate the agenda to committee members two wpgks to the date of the steering committee meetirhe
secretary will be responsible for writing and clating the meeting minutes.

Meetings: The Steering Committee should meet at 6 monthigriats.

2. Safety Action Groups
In order to translate health and safety policy iptactical action throughout the various operatiand areas of
activity

Responsibilities

a) To implement health and safety policy as it afféhtsr specific operations

b) To determine priorities of work to be carried autluding schedules for completion.

¢) To ensure the satisfactory recording and communicatf any accident details to head office

d) To discuss any reported incidents or hazards witlew to lessons which need to be learned or adtidoe
taken

Composition
The Operations Director is the chairman of the tyaéetion group and the group should be limitechdd more

than 6 members, in fact, only 3 members are reddoea quorum. Clearly representatives or membbaosild be
adequate to cover the main cleaning services andtias.

Meetings
The safety action groups will meet at least qubrten fixed (published) forward dates with a prarpied agenda.

A secretarial input will be made available and #égenda, in conjunction with the Chairman, circudate group
members 2 weeks prior to the meeting and the se@kinput will also be responsible for circulgithe minutes
of the meeting.
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SLIPS, TRIPS AND FALLS

The Sherwood Cleaning Group recognizes this agykeeiserious risk with accidents. Therefore, inittierest of

people’s safety, it commits itself to the under trmred disciplines and practices:

1. Good housekeeping with an absence of clutter asthatiion.

2. When mopping/washing/wet scrubbing floors, wet ftowill be in place

3. Where working areas/stairways/corridors are notjadtely lit, ensure this is reported to a respdagierson

4. Cleaning up, absorbing, marking out, leakage's atew oil, or other liquids with a view to ensurisgmeone

is aware of the hazard and there is a need fontrgeair

Cleaning operatives due to the nature of their watvities must observe a rule of wearing safasikxe

working shoes in a satisfactory condition.

6. Running or taking short cuts, during work pressueeods, or being casual about working conditiamsusd
be discouraged in the interests of employee safety.

o

THE HEALTH & SAFETY (CONSULTATION WITH EMPLOYEES) REGULATIONS 1996

The Health and Safety (Consultation with Employdeasgulations 1996 legislates that employers mussub all
employees on matters affecting Health and Safetyoak. The Sherwood Cleaning Group Ltd. fully adsefnat
employees are legally entitled to have their sal/that employers must listen.

TRAINING
Due to the peripatetic nature of the Groups clegmictivities spread out across a wide area of thetcy, the

requirement of Health & Safety instruction andniag for operational managers at all levels is oread to know
basis

Most of the work force is part time employees; #fere, training in Health & Safety is an essengalt of
operator training and is carried out by the resfm@gerson in charge on a one to one basis dfeitta their
specific work activities.

Note: Operational records and training informatiah be maintained by appropriate persons-in-charge

WINDOW CLEANING

The Sherwood Cleaning Group Ltd. has a great deialvolvement cleaning windows with varying methddsa
number of premises.

Therefore, in compliance with health and safetydgoce for window cleaners and the codes of praethieh are

relevant to the various methods and items of egeifnused for these work activities, Sherwood clegrdnd

support services are fully aware that accidentsfatad injuries occur to people working at heigbitsladders and
due in the main to the inherent, careless and dangenethods used by people cleaning windows.

It needs to be understood also that the main ottotrar the client can not abdicate his resporigibisimply
because this work has been contracted out to aadewdhird party, without any understanding akda the work
will be carried out. Therefore it is strongly reamended, in the interests of client responsibility fiealth and
safety that a work method statement is drawn wgriting, which needs to be agreed and signed bly patties.

Note: There are additional safety and competergainements for persons engaged in cleaning thedeutacings
of tall buildings using such methods as cradle waithsailing or hydraulic ladder equipment and ituldobe
prudent to ensure a risk assessment has beendcaatievhich amongst other things should includeitispection
requirements of the equipment and training cedtés of all persons involved.
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WORK EQUIPMENT

In compliance with the Work Equipment Regulatior8®2, which came into force on January 1st 1993, The
Sherwood Cleaning Group Ltd., will ensure that is $election of equipment due regard is given takwo
condition/hazards existing on any premises, inclgdiealth & Safety issues posed by the use of wgtkpment.

They will ensure that the work equipment is propemnkintained and whether the use of this equipriglikely to

involve any specific risks to the Health & Safefyany person with the following constraints in nmind

« The use of work equipment will be restricted tosthaising it;

» Repairs/modifications/maintenance/servicing will barried out only by people who have had specific
training.

All persons who use equipment, supervise or mamnag& equipment will have available to them Healtida

Safety information and, where necessary, writtstrictions including:

« Conditions/methods by which equipment is to be used

» Foreseeable abnormal situations and action tokesmta

« Conclusions drawn from experience in using/supargimanaging the use of specified work equipmeiith w
special training for those carrying out speciat/rispairs/modifications or servicing.

Note: More detailed information can be found in @@des of Practice.

YOUNG PERSONS HEALTH AND SAFETY REGULATIONS 1997

In compliance with the Health and Safety Young BessRegulations 1997 with regard to protecting gopersons Health and
Safety at work, whom it defines as any person uriieryears of age having an employment contract nopl@yment
relationship.

Sherwood Cleaning Group as an employer accept# thas a general duty to ensure that young persondoyed by them are
protected at work from any risks to their HealtiSafety, which are the consequences of their l&elkperience, of absence of
awareness of potential risks or the fact that yquergons are not fully mature.

The prohibition does not apply to young people w&h®no longer children if the work is necessartlieir vocational training.
Note: For further information on the implicationistieese regulations, please see the Codes of Eegacti



